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1. Objective 
The objective of this policy is to outline the vaccination requirements that the NSW Crime 
Commissioner has determined apply for NSW Crime Commission (Commission) staff in the 
context of ensuring a COVID safe work environment for employees and other people who 
attend Commission workplaces.  

The Commission’s policy is informed by the NSW Government Guidance for Government 
Sector Agencies regarding COVID-19 Vaccinations for their Employees. 
 

2. Scope/Application 
This policy applies to all Commission staff employed on an ongoing, temporary or casual 
basis. 
This policy also applies to contractors, consultants, and ANY other persons who attend the 
Commission premises.  
 

3. Definitions  
Term Meaning 
COVID-19 
Vaccination 

COVID-19 vaccination means obtaining a first dose then second 
dose of a COVID-19 vaccine approved by the Therapeutic Goods 
Administration for use in Australia. 

COVID-19 Risk 
Assessment 

An internal process which the Commission uses to assist with the 
identification of locations or worksites where vaccination is a control 
measure against transmission of COVID-19 or serious illness/injury 
arising from COVID-19. 

 

4. Policy Statements 
4.1 Vaccination Register 

The Commission has set up a Vaccination Register to record staff vaccinations. This 
vaccination register was initially set up voluntarily, but any staff that have not already provided 
evidence of their COVID-19 vaccination status must now provide this evidence. 

All staff who have not already provided evidence of their COVID-19 vaccination status on a 
voluntary basis are required to email the People & Culture Manager with evidence of their first 
and second dose COVID vaccination status. Evidence of COVID-19 vaccination status can 
include: 

• a vaccination certificate or other evidence from a vaccine provider; 
• an immunisation history statement from Medicare online or the Express Plus Medicare 

mobile app; 
• a statement of vaccination history from the Australian Immunisation Register; and 
• a record from a health practitioner, which includes a medical certificate.  

Non-payroll employees, including contractors, consultants, suppliers, volunteers and students, 
apprentices/trainees/those on work experience are required to meet these requirements 
unless exempted by the Chief Operating Officer because other satisfactory arrangements are 
already in place. 

https://arp.nsw.gov.au/c2021-16-guidance-for-government-sector-agencies-regarding-covid-19-vaccinations-for-their-employees/
https://arp.nsw.gov.au/c2021-16-guidance-for-government-sector-agencies-regarding-covid-19-vaccinations-for-their-employees/
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4.2 Risk Assessment 
In alignment with the wider Communities and Justice Cluster, the Commission has conducted 
a COVID-19 risk assessment which has concluded that all Commission staff should be 
vaccinated against COVID-19. 
 
The risk assessment broadly considered the following: 

• Worksites or locations where it is necessary to protect workers from further 
community transmission; 

• Where there is a higher risk that employees will be exposed to the virus due to the 
operating environment (e.g. employees who must work with persons where social 
distancing is not always possible); 

• Employees who work with higher risk populations; 
• Where PPE and other control measures, in the given circumstances, are inadequate 

or there is a risk of failure to sufficiently protect employees and the community. 
 

4.3 Reasonable Directions 
The Commission has legal and moral obligations that arise from the risks associated with 
COVID-19 to:  

• protect staff, visitors to the Commission, and their families from potential sources of 
infection and within the wider community; 

• provide a safe environment for our staff to work together; and 
• ensure business continuity for the services. 

The Commission, as an employer, has the power to give directions regarding vaccination and 
providing proof of COVID-19 vaccination (or medical contraindication) if the direction is: 

• lawful; 
• reasonable; 
• within the scope or subject matter of the employee’s employment; and  
• following a risk based assessment. 

Employees are legally obligated to comply with these directions.  
 

4.4 Requirement to be Vaccinated  
The Commissioner has directed that all staff that have not already voluntarily done so receive 
approved COVID-19 vaccinations and provide evidence of this to the People & Culture 
Manager by the following dates: 

• Dose 1 by 1 November 2021 for operational staff members  
• Dose 1 by 1 December 2021 for all other staff members. 
• Dose 2 by 17 January 2022 for all staff. 

 
This direction does not apply to staff members who provide the Commission with acceptable 
evidence of a valid medical contraindication (see section 4.5 of this policy). 
Applicants for new roles advertised by the Commission will be advised that being fully 
vaccinated (or producing evidence of a valid medical contraindication) is an essential 
requirement to become a member of staff at the Commission. 
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4.5 Medical Contraindication  
Staff may seek an exemption from the operation of a direction given by the Commission if they 
have a valid medical contraindication.  
A valid medical contraindication applies where a staff member: 

• provides a medical contraindication form completed by a registered medical 
practitioner in the template that is provided by NSW Health and approved by the Chief 
Health Officer and which: 

o certifies that the employee is unable to receive the COVID-19 vaccination 
because they have a recognised medical contraindication; 

o indicates whether the medical contraindication will permanently or temporarily 
prevent COVID-19 vaccination; and 

o if the medical contraindication only temporarily prevents a COVID-19 
vaccination, specifying when the person may be able to receive the COVID-19 
vaccination. 

A staff member diagnosed with COVID-19 and who has been issued a medical clearance 
notice by NSW Health, is taken to be fully vaccinated for up to 6 months from the date the 
medical clearance notice is issued. During this time the staff member is considered compliant 
with this policy and can continue normal work duties associated with their role.  

Staff are to submit a medical contraindication form or medical clearance notice to the People 
& Culture Manager and inform their Divisional Head and the Chief Operating Officer.  
Each case will be individually assessed by the Executive (supported by other relevant persons 
as necessary) noting the medical condition, working arrangements, type of work, risk to others 
in the workplace, and the availability of alternative work or anything else that is relevant.  
Where staff have a valid medical contraindication, consideration will be given to either: 

• accepting the medical contraindication as fulfilling the vaccination requirement, OR  
• where the hazard in the workplace can’t otherwise be mitigated, providing a reasonable 

workplace adjustment to enable alternative work.  
If a registered medical practitioner certifies that an employee has a temporary medical 
contraindication that is objectively a medical contraindication to receiving a vaccine and which 
makes them unable to receive a vaccination, any exemption based on this only applies for the 
period specified in the medical contraindication form provided by the medical practitioner. If 
the medical reason continues beyond that period, staff must provide a new medical 
contraindication form from their doctor.  
Where a workplace adjustment is required and cannot be made, and once all other relevant 
options have been ruled out, consideration may be given to whether the person can continue 
in employment at the Commission. Any decision will be made in line with applicable 
Commission policies and legislation. 
Where there is contention about the medical evidence or the validity of a medical 
contraindication, the Commission may seek further information from the staff member, the 
staff member’s medical practitioner, and may also in its inherent discretion seek advice from 
an independent or government retained medical assessment provider. If the Commission 
determines that a medical contraindication certificate is not valid for reasons such as the 
condition listed not objectively being a medical contraindication to the COVID-19 vaccine, the 
staff member will be directed to provide evidence of their compliance with this policy within a 
period of time specified by the Commission. 
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4.6 Non-Compliance 
Where a staff member chooses not to comply with the Commission’s direction to be 
vaccinated, alternative arrangements will be implemented and that staff member will be 
required to take leave immediately.  
Special leave, carers or sick leave will not be available in these circumstances, but other leave 
types such as annual leave, extended leave, or leave without pay may be accessed by the 
staff member. 
Staff will be required to remain on leave until they are contacted by the Commission with 
further instruction. If it is determined that a staff member has failed to comply with a reasonable 
direction of the Commission, this may result in action being taken in accordance with the 
Commission’s Misconduct and Unsatisfactory Performance Policy and Procedures, Section 
69 of the Government Sector Employment Act 2013 and the Government Sector Employment 
(General) Rules 2014 (GSE Rules) Part 8. Such action may ultimately lead to termination of 
employment. 
 

4.7 Privacy and Record Keeping 
Staff vaccination information is necessary for the purpose of conducting risk assessments and 
to inform future decision making to protect workers and others from risks to their health and 
safety under the Work Health and Safety Act 2011 in the context of the current pandemic 
situation. Staff information may also be used for the purpose of human resources and 
misconduct processes should non-compliance with this policy occur. 
Any information collected by the Commission will be in line with strict privacy considerations. 
Staff Medical Contraindication Forms will be securely stored on personnel files and kept 
confidential, and will only be accessible to those who are required to access it in line with the 
Commission’s Records and information Management Policy. Staff may request to access this 
information at any time and can also request that any relevant updates are made to it. Staff 
should also keep a record of their vaccination evidence and/or medical contraindication. 
 

4.8 Support and Advice 
Support and advice regarding this policy is available from: 

• Managers and Divisional Heads 
• People & Culture Manager 
• Employee Assistance Program provider, LifeWorks. 

 

5. Related Legislation and Documents  
The following legislation and policies are related to this policy: 

• DCJ COVID-19 Vaccination Policy 
• C2021-16 Guidance for Government Sector Agencies regarding COVID-19 

Vaccinations for their Employees  
• NSWCC Code of Ethical Conduct  
• NSWCC Misconduct and Unsatisfactory Performance Policy and Procedures 
• NSWCC Records and Information Management Policy 
• Government Sector Employment Act 2013 (NSW)  
• Government Sector Employment Regulation 2014 (NSW)  
• Government Sector Employment Rules 2014 (NSW)  
• Health Records and Information Privacy Act 2002 (NSW) 

https://oursource.cc.nsw/hr/SitePages/Employee%20Assistance%20Program.aspx
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• Work Health and Safety Act 2011 (NSW)  
• Work Health and Safety Regulation 2011 (NSW)  
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